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Summary
Flexible and versatile – able to maintain a sense of humor under pressure. Poised and competent with
demonstrated ability to easily transcend cultural differences. Thrive in deadline-driven environments. Excellent
team building and training skills.
 
Strong background in Learning Management and Content Management Systems and Support, website design,
development and management, graphics and logo design, help desk support, and curriculum unit development.
 
Other skills/areas: Managing educational/instructional technology, online instruction and professional
development.

Experience
Instructional Designer
RiskLens
Mar 2021 - Present (9 months +)
• Develops and designs courses and curriculum.
• Edits and develops online learning materials.
• Creates learning experiences and environments.
• Designs learning activities, assignments, and assessments.
• Creates computer-based training (CBT) modules and storyboards.
• Develops instructor’s manuals, rubrics, and other teaching tools.
• Collaborates with subject experts to develop course content.
• Manages online learning communities and learning management system.
• Analyzes, updates, and refines existing online content.
• Trains employees in how to use learning technologies.
• Keeps current on best practices in instructional design.
• Writes scripts for video and audio content.

Electives Lead Teacher/Culinary Arts Instructor
Florida Virtual School
Sep 2011 - Mar 2021 (9 years 7 months)
• Designed and developed Culinary Arts 1 & 2 course for school.
• Teach/Lead Live Lessons for Culinary Arts.
• Facilitate a Professional Learning Group.
• Work collaboratively to plan, prepare and implement instructional activities to engage and facilitate
student success in a virtual environment.
• Track and analyze student performance data and develop learning plans, using resources to meet the
needs of the students with varying backgrounds, learning styles and special needs.
• Supervise all functions of the National Honor Society chapter on campus, including selection and
induction of new members, completion of an annual chapter service project, and discipline/dismissal
procedures.
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• Maintain files for chapters, including membership records, chapter history, activities, selection
procedures, membership obligation guidelines, chapter bylaws, and financial transactions.
• Review active chapter members on a regular basis for compliance with Honor Society standards and
obligations.

Owner
Kmg Designs
Jul 2008 - Jul 2018 (10 years 1 month)
• Design and deliver affordable Websites, logos, business cards, flyers, brochures and other
publications via Adobe Dreamweaver, Flash, Illustrator and Photoshop, HTML, CSS, JavaScript, Java,
PHP and SEO
• Deliver technical support, software, courseware and system training sessions to various clients
throughout the state of Georgia
•Managed all aspects of day-to-day operations as owner:
o Launched a thriving part-time business, building revenue from $0 to $20K in the first two years with
minimal overhead.
o Finances: accounts payable/receivable, invoicing, budgeting.
o Marketing: developed and implemented strategic marketing plan by creating special promotions and
writing/designing print and web advertising.
o Built clientele supported by 70-80% referral business.

Instructional Designer
UnitedHealth Group
Apr 2016 - Dec 2016 (9 months)
• Created engaging learning activities and compelling course content that enhances retention and
transfer.
• Worked with subject matter experts and identify target audience’s training needs.
• Visualized instructional graphics, the user interface and the finished product.
• Conducted research and analysis on learners and contexts.
• Applied tested instructional design theories, practice and methods.
• Provided engaging exercises and activities that enhance the learning process.
• Created supporting material/media (audio, video, simulations, role plays, games etc).
• Maintained project documentation and course folders.

Instructional Designer
CareerBuilder
Feb 2015 - Oct 2015 (9 months)
• Designed and built engaging, effective and interactive training solutions for CareerBuilder's Global
Operations employees, including eLearning, presentations and webinars.
• Maintained the content for existing on-demand training programs.
• Authored and administered any other educational material, including training manuals, knowledge
management systems, multimedia visual aids and testing and evaluation procedures.
• Formed positive and productive partnerships with clients, subject matter experts and other
stakeholders in which their knowledge is effectively transferred into training materials.
• Ensured the impact of learning solutions is measurable, linked to business goals and provides a return
on investment.
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Curriculum Specialist
Florida Virtual School
Sep 2013 - Jun 2014 (10 months)
• Coordinate planning, designing, and development of course content and assessments.
• Develop content and assessments that meet state, national, and/or College Board standards.
• Collaborate with other Curriculum Management team members to seek out and design innovative
work for students.
• Review course and content data making recommendations regarding revisions.
• Research new and innovative curriculum practices.
• Work with vendors to write FLVS content.
• Meet professional obligations through efficient work habits such as, meeting deadlines, honoring
schedules, coordinating resources and meetings in an effective and timely manner, and demonstrate
respect for others
• Stay current with curricular trends and standards changes by maintaining professional memberships,
attending conferences, and maintaining regular communication with the DOE

Educational Technologist
Georgia Virtual Learning | Georgia Virtual School
Aug 2011 - Dec 2013 (2 years 5 months)
• Developed a year long (two semesters) Intermediate Programming course for Georgia Department of
Education (Race to the Top)
• Evaluated new technologies to discover new and better ways to enhance instruction.
• Created and managed Google Analytics account, sending out bi-weekly reports and analyzing data.
• Assisted faculty in discovering methods of improving their instruction with and without technology.
• Managed all three DOE websites: georgiavirtualschool.org, gavirtuallearning.org and
gacreditrecovery.org..
• Managed Google Analytics for GaVS, GaVL and GaCR websites; as well as send reports out monthly.

Education
Auburn University
Specialist, Business Education
2009 - 2010

University of West Georgia
Masters, Business Education
2003 - 2006

Georiga College & State University
BBA, Computer Information Systems
1997 - 2001

Kalin Gunn - page 3




